
Videolink System Guide



Using Videolink to Call Another Physical Room

• Videolink Startscreen 



Using Videolink to Call Another Physical Room

• Press ”Give video
lecture”



Using Videolink to Call Another Physical Room

• Wait for the system 
to start up 



Using Videolink to Call Another Physical Room

• ”Bypass Power 
Pages” may appear

• Just keep waiting



Using Videolink to Call Another Physical Room

• Press ”look up AAU
contact” 



Using Videolink to Call Another Physical Room

• Search after room



Using Videolink to Call Another Physical Room

• Example: 
• ”AAU” as search

criteria



Using Videolink to Call Another Physical Room

• Pick desired room
and press green 
phone icon to call



Using Videolink to Call Another Physical Room

• Videolink menu  
during call

• ”Swap direction” 
shall not be used



Using Videolink to Call Another Physical Room

• Camera menu

• ”Picture in Picture” 
must say ”on” 

• ”Rear here” or 
”Teacher” button must 
be green 

• Remember to adjust
the rear camera before
start of lecture
• Use the arrows and 

zoom buttons to do 
so



Using Videolink to Call Another Physical Room

• ”Mic mute” mutes
the microphone of 
the room you are in

• Red means
microphone is 
muted



Using Videolink to Call Another Physical Room

• ”Volume here” 
controls how well
you can here the 
other room

• ”Mute” mutes the 
room you are
calling

• Red means you
cannot hear the 
other room



Using Videolink to Call Another Physical Room

• Computer Source
• Example: Green

means HDMI is 
connected



Using Videolink to Call a Virtual Room 

• Now press ”Virtual 
meeting/lecture”



Using Videolink to Call a Virtual Room 

• Press ”Manual Dial”

• A Microsoft Teams 
ID number must 
have been created



Using Videolink to Call a Virtual Room 

• To create Teams link 
for others to use
and the ID number
press the ”Teams 
Meeting” icon
underlined with red



Using Videolink to Call a Virtual Room 

• In the meeting 
notice the link and 
ID number are
included

Microsoft Teams Link

ID Number



Using Videolink to Call a Virtual Room 

• Enter the Meeting 
ID number and 
press green phone
icon to call



Using Videolink to Call a Virtual Room 

• Videolink menu 
during call to a 
virtual room

• Same options 
as before



Final Notes

• End call by pressing the red phone icon

• Remember to turn of the system by pressing ”Turn all 
off” in the lower left corner.   

• Make sure to have the people who are watching from 
another physical room or a virtual room in mind: 
• Can they hear you loud and clear? 

• Can they see you and is it easy for them to see what you
are writing on the whiteboard?

• If the other room is muted, make sure to unmute them
and ask if they have any questions


